
Adding Subject Area   
 

1. From the user’s Portfolio page, click the ‘Certificates’ tab. 

 
 

2. On the ‘Certificates’ tab, click the ‘Action’ dropdown menu next to the certificate you want to 
edit and select ‘Manage Areas.’ 

 
 

3. Click the ‘Add Certificate Area’ button. 

 
 

4. Complete the ‘Certificate Area’ information and click the ‘Save Certificate Area’ button. 

 


